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	United States Department of Agriculture

Rural Development

	

	Rural Business-Cooperative Service ( Rural Housing Service ( Rural Utilities Service

Washington, DC  20250


December 9, 2003


Mr. Pleasant Manager
President & CEO
Cooperative Coop.
P.O. Box 1
Anycity, Anystate  00000-0001
SUBJECT:
2003 Financial and Statistical Report



RUS Form 7

Dear Mr. Manager:

The Rural Utilities Service (RUS) announces that the Data Collection System (DCS) is ready to receive Form 7, Financial and Statistical Report, submissions across the Internet.  The Form 7 and Bulletin 1717 B-2 have been modified to account for liabilities arising from retirement and decommissioning obligations of tangible long-lived assets and related costs as announced in a memorandum to all electric borrowers dated June 25, 2003.

In 2000, when we first used the new DCS, we sent a Personal Identification Number (PIN) to you.  If you have lost your PIN please contact one of the people listed on the Form 7 page of the DCS web site.  It is RUS policy to only send the PIN by way of a letter to the manager.  The PIN is used to download your historical data and submit your data to RUS.  We recommend that it be given only to the individual who is responsible for Form 7 in your organization.

Your Financial and Statistical Report is due in RUS no later than March 1, 2004.  Your cooperation in submitting the report in a timely manner will be greatly appreciated.  If your report is not in by March 1 we cannot guarantee that your results for the year will be included in the Borrower Statistical Profile or the Annual Statistical Report.  Special instructions have been provided in the enclosure.

Sincerely,
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BLAINE D. STOCKTON

Assistant Administrator

Electric Program

Enclosure

Special Instructions For Completing The Form

Form 7 Part C, Current Maturities, Long-Term Debt

There were some borrowers who reported a zero balance on line 48, Current Maturities Long-Term Debt.  This line, as well as line 49, Current Maturities Long-Term Debt, Rural Economic Development, is designed to reflect the amount of long-term debt that is due and payable (principal payments) within the next 12 month period.  By reporting a zero balance on line 48 a borrower is indicating that they will not have to make any principal payments on long-term debt in the next 12 month period.  While it is technically possible to have a long-term debt obligation and not be required to make any principal payments, the likelihood of this happening is extremely low.

It should be noted that while separating out the current maturities on long-term debt is a new practice on the Form 7, it has been reported in this manner on the annual audited financial statements for years.
Please see the related item under Form 7 Part N.

Form 7 Part E, Headquarters Plant

In the past Part E of the Form 7 had 10 different line items to report the amounts related to General Plant.  The new Form 7 has only two line items, Headquarters Plant (Accounts 389 and 390) and General Plant (Accounts 391-399).  Many borrowers reported all costs as General Plant and reported a zero balance for Headquarters Plant.  When preparing the Form 7 the applicable costs associated with Headquarters Plant (Accounts 389 and 390) should be reported as Headquarters Plant and not General Plant.

Form 7 Part K

Please do not pick yourself in column 1 of Part K.
Form 7 Part O, Power Requirements Data Base

There were several items in this part that caused some confusion and applicable changes have been made.  Some of the major items that were noted are as follows:

Line 17, Cost of Purchases and Generation, should include the cost of power purchases, power generation and transmission expenses.  The title of this line item is being changed accordingly.

Line 19, Peak-Sum of All kW input (Metered).  The amount shown on line 19, column (c) should be the system peak not the sum of all peaks.  The line title is being amended.

Column (b) Average No. Consumers Served.  If the average number of consumers served is more than zero but less than one please enter one.  RUS does not want the database to have kWh sold and revenue with no consumers.

Unbilled revenues.  When reporting unbilled revenue the amounts should be reported in the same category (residential, small commercial, etc.) for which the unbilled revenue was calculated.  Unbilled revenue should not be reported as a separate line.

Form 7 Part N

Current maturities should be excluded from line 1 column a, Balance End Of Year.

Please see the related item under Form 7 Part C.

Form 7a

RUS would greatly appreciate it if you would not make any entries on Form 7a for formatting purposes.  These entries end up in our database as investments with no values.  If you need to footnote any of the investments there is a footnote capability in the program for each item that you input.  Footnotes are covered in the Form 7 help on the bottom of the page on Standard Features.

Current RUS regulations provide borrowers the flexibility to invest or make loans and loan guarantees to support a variety of community improvement efforts.  RUS encourages borrowers to invest in their local communities and, in doing so, it is equally as important for borrowers to correctly report such rural development investments.  Investment in rural America is a true testament to the success of the rural electric program and should not go unrecognized.  Examples of rural economic development investment that need to be reported include (but are not limited to); energy resource and conservation loans, rural development loans/grants, water/wastewater, satellite/cable TV, natural/propane gas, telephone/Internet, power quality, load management, standby generation equipment leasing, agriculture services, housing, industrial parks/organizations, business incubator buildings, public health/safety, financing/revolving loan funds, security services, etc.  You can indicate investment in Rural Development on Form 7a Part I and Part II by putting an X in the Rural Development column.

Data Collection System (DCS)

The Data Collection System (DCS) web site is located at http://dcs.usda.gov.  The main page has links to the pages for the Form 7, Form 12 and Form 479.  Most of you have already downloaded the program and installed it.  You will not need to reinstall it unless you have uninstalled the program.  All updates come to you automatically.  If you need to reinstall the program, there are links for this and the Getting Started Guide on the Form 7 page.  Follow the instructions to install and run the program.  Also available on the Form 7 page are the Form 7 in PDF format and RUS Bulletin 1717B-2, Guide for Preparing Financial and Statistical Reports for Electric Distribution Borrowers, which has detailed instructions for completing the Form 7.

If you have not already created the year 2003 in the DCS, you will need to select “Options” from the menu and then “Create New Year”.  The “Create New Year For Data Entry” window will appear.  This window should have 2003 as the new year to create. .  If it has 2003, click the “Create New Year” button and the system will create the new year and return to the “Select Form Part For Input” screen.  If it has 2004, you have already created the year 2003
Instructions For Contacting RUS

Information about who to contact at RUS for help completing the form and for help using the program is provided on the web site and in the “Getting Started Guide.”  The following addresses are provided for mailing the signed certification page that is required no matter what method of filing is used:


Sally R. Price

Director, Northern Regional Division

STOP 1566

1400 Independence Avenue, S.W., 


Washington, D.C.  20250-1566

Robert O. Ellinger

Director, Southern Regional Division

STOP 1567

1400 Independence Avenue, S.W., 

Washington, D.C.  20250-1567

Rural Development is an Equal Opportunity Lender, Provider, and Employer

Complaints of discrimination should be sent to:

USDA, Director, Office of Civil Rights, Washington, DC  20250-9410


[image: image2.png]